Exercise Handout IVb. Debriefing Meeting Form
N.B. This form is to be completed by the team leader on behalf of the data collection team during weekly debriefing meetings.

Meeting date |___/___/___|   Time |___:___| - |___:___| Place of meeting |______________________| Number of weeks of fieldwork conducted so far |___|

List of all those present at debriefing meeting (indicate who is chairing the meeting and who is taking minutes):

1.

2.

3.

4.

5.

6.

7.

8.

…

Type(s) of data collection discussed at debriefing meeting (circle those discussed): 

IDIs HWs
IDIs CMDs
FGDs HWs
FGDs HHH
FGDs PCGs

Topic guide for debriefing meeting:

1. Review minutes of last debriefing meeting and check on progress from action points

2. What is the progress of data collection this week? (Go around each team member: were all planned IDIs/FGDs achieved? What were problems with field work? Were there any refusals to note and what were the reasons for these?)
3. What were the key findings for each form of data collection undertaken (e.g. HW IDI, PCG FGD)? 

4. Were there any particularly surprising findings by the team this week? (either in data collected formally or through informal observations/interactions during fieldwork) 

5. Given the discussions each team member has had this week, how do these feed into the design of interventions (1) for community management of illness and (2) for enhanced health facility care?

6. Were there any problems with the topic guides to be changed? (give details and what action taken)

7. On each domain in the topic guide, do you feel you are still collecting new information or that data is reaching saturation? (list domains and response for each)

8. Plans for the next week: targets for data collection, transcription, coding to achieve.
